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APPLICATION FOR LEAVE OF ABSENCE IN TERM TIME 

I would like to apply for a leave of absence for: 

 
Name …………………………………………………………………………………… Class…………………………… 

 
Name …………………………………………………………………………………… Class ………………………….. 

 
Name …………………………………………………………………………………… Class …………………………. 

 
Date from …………………………………………….…  Date to ………………………………………………. 

 
Reason (e.g. family holiday) 

 
 
 
 

Signed ..................................................................................................... Parent/Guardian 

 
Name ………………………………………………………………….. Date …………………………………………………… 

 
Address ……………………………………………………………………………………………………………………………… 

 
Please be aware that in line with Wakefield Local Authority and Government Guidelines, 

absences arising from holidays taken during term time will be marked as unauthorised, unless 

exceptional circumstances and will incur a fixed penalty fine of £60 per parent per child if paid 

within 21 days. 
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